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Annual Application

Chairperson of NSAC Working Group
2026-2027

1. 
BACKGROUND

1.2 	An obligation of receiving European Commission’s funding is that NSAC must follow tendering and contracting guidelines for publicly funded bodies, this means that posts within the NSAC that receive financial return must be subject to a tendering procedure. 

2. APPLICATION INFORMATION
2.1 	The role of a NSAC Working Group Chair is to prepare for and Chair meetings of the NSAC Working Group. To achieve this, the Working Group Chair will:
	a. Prepare for NSAC Working Group meetings.
	This is achieved through liaising with the NSAC Secretariat to agree meeting dates and venues, and ensure that any costs to be incurred are aligned with the NSAC budget; preparing an agenda for the meeting; preparation of discussion papers, as appropriate; identifying the need for participation of a Rapporteur/external speakers/representatives of the European Commission and/or other relevant institutions, and arranging this via the Secretariat.

	b. Chair meetings of the Working Group

	A key role of the Chair of a Working Group is to facilitate balanced and productive discussions at formal meetings in order to produce advice and policy on behalf of NSAC members for consideration by the NSAC Executive Committee. The Working Group Chair must ensure that the meeting objectives are achieved within the given time constraints, acting impartially to ensure that all participants are given the opportunity to present their opinions and that these are considered accordingly in advice prepared by the Working Group. Prepared advice must be a representation of all of the members’ interests and not an individual sector or country.  

2.2	The organisations that employ Working Group Chairmen will be awarded a maximum day rate of €500 (five hundred euros). They can claim 2 days per meeting, one planning / travel and one delivery. Expenses to attend meetings will be paid at normal NSAC rates as set out in the travel and expenses policy. 
2.3 	Parties interested in the position of Working Group Chairperson for year 2026/2027 must complete the attached application form and return to the NSAC Secretariat (tamarat@nsrac.org and katerynau@nsrac.org in CC) no later than 25 September 2026, 17:00 CEST. 
[bookmark: _Hlk35426286]2.4	Applications will be considered by the NSAC Chairperson and Vice Chairpersons. Their recommendation will be presented to the Executive Committee, who will make the final decision.

3. APPLICATION FORM
	Name of Working Group

	


	Name of individual who will act as Working Group Chair

	


	Question 1. Please state what you consider to be the priorities and key activities of the NSAC Working Group for 2026/2027.

	








	Question 2. Please state how these priorities will be achieved.

	










	Question 3. Please state what external organisations you would wish NSAC to work with to achieve the Working Group priorities in 2026/2027.

	






	Question 4. Please demonstrate how you will approach and deliver this service. How you will engage with NSAC members, Secretariat and all stakeholders to encourage joint working and to maximise the potential for influencing decision making. Identify how you will work to encourage co-operation, joint working and decision making between members.

	








3.1 
Costs

	Working Group Activities
	Days
	Cost per day (€)
	Total Cost (€)
	Cost incl VAT (if applicable) 
(€500 max)

	Meeting preparations
	3
	
	
	

	Chairing meetings
	3
	
	
	

	Total Project Cost
	
	
	
	



3.2 	This Tender will be awarded on the basis of the offer which is most economically advantageous from the point of view of NSAC and Responses will be evaluated as follows:
	Evaluation Criteria
	Weighting

	Costs
	30

	Question 1
	20

	Question 2
	20

	Question 3
	10

	Question 4
	20




4.0	DECLARATION
We hereby certify that the information supplied in this application is accurate, to the best of my/our knowledge and understanding.


SIGNED: 		_______________________________________________

ON BEHALF OF:	_______________________________________________


ADDRESS:		_______________________________________________


DATE:			___________ of ______________ 2026


To be signed by an officer who has the authority to legally represent the organisation.
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